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IMNOJOKEHUE
0 LIKOJLHOM OMOJIHOTEeKe

1. O0uIMe moJI0KeHus

1.1. Hacrosimiee mosioxeHHe periiaMeHTHpyeT AesteabHocTh oubnunoreku ['bOY HAO
«Cpenusis mkona Ne 3y (manee — oOpazoBaTebHas OPraHU3AIH).

1.2. Hacrosiiee nosoxkeHue pazpadotrano B cooTBeTcTBUM ¢ dDenepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii ®Deaeparuuy, MpPUKa3oM
MunkynsTypsl Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxknenuu llopsimka yuera
JIOKYMEHTOB, BXOJSIIMX B COCTaB OuOmMoTreuyHoro ¢oHAa» C Yy4eToM MHChMa
MunoOpa3zoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MONOKEHUHU O
OoubanoTeke 00111e00pa30BATETBLHOTO YUPEKICHUS.

1.3. bubnuortexka sBASETCSd CTPYKTYpPHBIM MOApa3JeieHUEM 00pa3oBaTEIbLHOMN
OpraHu3alliy, CO3JJaHHBIM B IEJISX OOECIEUYEeHHs MpaBa yUYaCTHUKOB 00Pa30BaTEIbHOTO
npolecca Ha OecIIaTHOE MOJIb30BaHKHe OMOIMOTEYHO-UH(OPMAIIMOHHBIMHU PECYypPCaMHU.

1.4. Topsaok MOMB30BaHUSI HCTOYHUKAMU HH(OpMAaIWU, MepeueHb OCHOBHBIX YCIYT U
YCIIOBHSI MX TPEAOCTABICHUS ONPEACIISIOTCS HACTOSIIUM TOJIO0XKEHHEM O OMOInoTeke u
NpaBUJAMH  TOJNB30BaHUA  OWMOMMOTEKOH,  yTBEP)KICHHBIMH  PYKOBOJIUTEIIEM
00pa3oBaTeNbHON OpraHU3allu.

1.5. Opranmzanust  0oOCTyXHBaHHS ~ yYaCTHHKOB  00pa3oBaTelIbHOrO  IMpoliecca
NPOU3BOJUTCS B  COOTBETCTBMM C TpaBWIAMH  TEXHUKH  O€30MacHOCTH U
MPOTUBOMNOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMU TPeOOBaHUSIMHU.

2. Henu, 3agaun, pyHkuuu 0M0IHOTEKH

2.1. llenmn OWOMMOTEKH COOTBETCTBYIOT MLEJsM 00pa3oBaTENbHOW OpTraHU3aluu U
BKIIIOYAIOT B ce0s B TOM uwmcie: (GOpMUpOBaHHE OOIMIEH KyJIbTYpbl JIHYHOCTH
oOyyaronMxcsi Ha OCHOBE YCBOGHMsS O053aTelIbHOIO MHHUMYMa COJAEp)KaHUs
o0mieo0pa3oBaTeNbHBIX MPOTPaMM, WX afanTanus K XU3HU B OOIIECTBE, CO3JaHHE
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OCHOBBI /I OCO3HAHHOTO BBIOOpa M TOCIEIYIOMIETO0 OCBOCHHS MPO(ECCHOHATBHBIX
o0pa3oBaTebHBIX MPOrpaMM, BOCIIUTAHUE TPakIaHCTBEHHOCTH, TPY 100U, YBAXKEHUS
K MpaBaM U CcBOOOJaM YeJOBeKa, JIIOOBH K OKpy»XkKaroleil mnpupone, Ponune, cembe,
dbopMupoBaHHe 370POBOr0 00pasa KU3HU.

2.2. 3amadyamu OUOIMOTEKH 00pa30BaTEILHON OpraHU3aIluy SBIISIOTCS:

oOecrieyeHre  yYaCTHUKOB  OOpa3oBaTEIbHOIO  Ipolecca JOCTyIOM K
uHbOpMallUY, 3HAHUAM, UIESAM, KYJbTYPHBIM IEHHOCTSIM IOCPEICTBOM
UCIIOJIb30BaHUS OMOIMOTEYHO-MH(POPMALIMOHHBIX PECYPCOB 00pa3oBaTEIbHOM
OpTaHu3alny;

e TpUBIEYECHHE OOYYAIOIIUXCS K CHCTEMAaTHYECKOMY UTEHHI0 Y4YeOHOMH,
XYJI0’K€CTBEHHOM, HAYYHO-TIOMYJISIPHON JIUTEPATypPHI;

e COJCHCTBUME PpA3BUTUIO [IO3HABATEIBHBIX HHTEPECOB M  CIOCOOHOCTEH
o0yyJaronmxcs;

e 00yuyeHHEe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUIECKON TPAMOTHOCTH;

e COJEHCTBUE NEAArOrMYECKUM pabOTHUKAM B MOAOOpPE HAYYHO-METOAMYECKON
JTUTepaTypbl, UHPOPMHUPOBAHHE O HOBBIX MOCTYIUICHUSAX B OHUOIMOTCUHBIN
dboHg;

e COBEpUICHCTBOBaHHE MPEIOCTABISIEMBIX OHOIMOTEKONW yCIyr Ha OCHOBE

BHEJIPCHHSI HOBBIX HMH(POPMAIMOHHBIX TEXHOJOTHA H KOMITHIOTEPH3AIIUU

O01OIMOTeYHO-UH(DOPMAITMOHHBIX MPOIECCOB, (POpMUPOBaHHE KOMQPOPTHOU

OMOIMOTEYHOU Cpebl.

2.3. bubnuoTeka BBIIOJIHAET CleayIoKe (PYHKINU:

2.3.1. ®opmupyet GoHI OUOIMOTEUHO-UHPOPMAITMOHHBIX PECYPCOB 00pa30BaATEIbHOMN
OpraHu3aluu:

o KOMIUJICKTYET OCHOBHOW (OHA y4eOHBIMHU, XYyJ0KECTBEHHBIMU, HayYHBIMHU,
CTIPaBOYHBIMH, TIEIaTOTHYECKUMHU ¥ HAyYIHO-TIOMYJISIPHBIMH JOKYMEHTaMH;

e YYacTBYeT B KOMIUIEKTOBAaHUM CIEIHAIN3UPOBAHHOTO (QOHAA Y4eOHWKAMU W3
quciaa BXOMAUIMX B (QenepanbHbli TepedeHb Y4YEeOHHKOB, MOMYIIEHHBIX K
WCIIOJIb30BAHMIO TPU peaIn3alui UMEIOIINX TOCY/IapCTBEHHYIO aKKPEAUTALIUIO
o0pa3oBaTeNbHBIX MPOTPAaMM  HAYaJbHOTO OOWLIEro, OCHOBHOTO OOMIEro,
cpeaHero oO0mero oOpa3oBaHUs, U Y4eOHBIMU TOCOOHMSIMH, JOMYIICHHBIMH K
MCTIOJIB30BAHMIO NPH PEAIN3alNN YKa3aHHBIX 00pa30BaTENbHBIX MPOTPAMM;

e akkymynupyer (OHA JOKYMEHTOB, CO3/laBaeMbIX B  00pa3oBaTelbHOI
opranu3zanuu (myonukanuii 1 paboT rnmeaaroroB 00pa3oBaTeabHON OpraHu3alm,
JTyYIINX HAYYHBIX pa0boT U pedepaToB ydyamuxcs u ap.);

e OCYHIECTBJISECT pa3MelIeHUE, OPraHU3aIMI0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHM3yeT U BeAeT CHpaBOYHO-OMONMOrpaduueckuili ammapar: KaTajoru
(anaBUTHBIN, CHCTEMATUYECKUI), KAPTOTEKH (CUCTEMATHUYECKYI0 KapTOTEKY
cTaTed, TeMaTHUYeCKUe KapTOTEKH), DIEKTPOHHBIA KaTajor, 0a3bl JaHHBIX IO
npo¢uIIo 00pa3oBaTENbHON OpraHU3aIHH.

2.3.2.  OcymectBusier  nuddepeHunpoBaHHOe  OMOIMOTEYHO-UH(POPMAIIMOHHOE
00cy’)KUBaHHE 00yYarOUIUXCS:



e TPENOCTABIIAECT MH(OPMALIMOHHBIE PECYPChI HA PA3JIUYHBIX HOCUTEISX;

e OpraHu3yer o0y4deHHE HaBbIKaM HE3aBUCHUMOTO OMOJIMOTEYHOIO MOJIb30BATENS U
norpeduTens MHPOpMAIMM, COJIEHCTBYET HMHTErpallud KOMILIEKCAa 3HaHHM,
YMEHHUI 1 HaBBIKOB pabOThI ¢ KHUTOM ¥ HH(pOpMaUEi;

e OKa3bIBaeT MH(OPMALMOHHYIO MOJAECPKKY B PEIIEHUU 3a/1ay, BOZHUKAIOUIUX B
nporecce y4ueOHOH, camMo00pa3oBaTeNbHOM UM JIOCYTOBOH  JI€ATEIBHOCTU
oOyyJaroumxcsi;

e OpraHM3yeT MacCOBbIE MEPONPUATHS, OPUEHTUPOBAHHBIE HA Pa3BUTHE OOIIEH U
YUTATEIbCKON KYJIBTYphl JMUYHOCTH;

e COACHCTBYET NEAAaroru4eckuM pabOTHUKAM B OpPraHM3alluU 00pa30BaTEIbHOTO
npoliecca U 1ocyra 00y4aromuxcs.

2.3.3. OcymectBiasier  auddepeHIpoBaHHOE  OMOIHOTEYHO-UH(OPMAIMOHHOE
00CITy’)KMBaHHE TIEIarOTUICCKUX PAOOTHUKOB:

e BBIABISICT HH(OPMAIIMOHHBIE TOTPEOHOCTH ©  YAOBIETBOPSAET 3aMpocChl,
CBsI3aHHbIE C O0yUYEHUEM, BOCIIUTAHUEM 00YyYaIoOLIuXCs;

e COJEHCTBYET Npo(eCcCHOHAIBHONM KOMIIETEHLUMH I€Jaroros, IMOBBIIIECHUIO
KBTU(PHUKAIIUHU, TPOBEJICHUIO aTTECTAIIHH;

e OCyHIECTBIICT TeKyliee nHpopmupoBanue (IHU WHGOpMAIMHU, 0030pPBI HOBBIX
MOCTYIUIEHUH U IyOIuKaluii);

e CHOCOOCTBYET MpPOBEACHUIO 3aHATHH 1O (OPMUPOBAHHIO HH(DOPMAIMOHHON
KyJIbTYpBhl OOYyYaromuxcsi, siBisieTcst 0a30if NJIsi TMPOBENEHUS MPAKTUYECKUX
3aHITHIA 110 paboTe ¢ HHOPMAIIMOHHBIMHU PECYpPCaMHU.

2.3.4. OcymectBiusier  auddepeHnIpoBaHHOE OMOIMOTEYHO-HH(POPMAITTOHHOE
00CITy>KUBaHHE POJMTENCH (3aKOHHBIX MPEICTABUTEIICH ) 00yUJarOIIUXCS:

o YIOBJETBOPSIET 3ampoChl IOJIb30BaTened M HMHPOPMHUPYET O  HOBBIX
MOCTYIUICHUSIX B OMOJIMOTEKY;

e KOHCYIBTHUPYET IO BOMPOCAM OpPTaHHM3AIMH CEMEHHOTO YTECHHUS, 3HAKOMHUT C
uH(pOopMaLMen 1o BOCIIUTAHUIO JIETEH;

e KOHCYIJIBTHUPYET IO BOIIPOCaM YUeOHBIX U3AaHUN AJIs1 00yUJaIOIIHXCSI.

3. Opranuszanus 1eATeJJbHOCTH 0UOJIHOTEKH

3.1. Obmee pyKOBOJACTBO NESATEIBHOCTHIO OMOTUMOTEKH OCYIIECTBISIET PYKOBOAMTEI
0o0pa3oBaTeNbHON OpraHU3aLNH.

3.2. HemnocpencTtBeHHOE PYKOBOJACTBO OHOJMOTEKOW OCYLIECTBISAECT 3aBEAYIOIINI
OuOIMOTEKON, KOTOPBII Ha3HAYaeTCs PyKOBOAUTEIEM 00pa30BaTEIbHON OpraHUu3aIiy.

3.3. 3aBeaytommii OMOIMOTEKONH HECET OTBETCTBEHHOCTHh 3a (hopMupoBaHue (¢GoHIa
OuOIMOTeYHO-UH(DOPMAIIMOHHBIX ~ PECYpCOB  OpraHM3ali B COOTBETCTBUM  C
YTBEpKIEHHBIMU (peqiepaabHBIMU TIEPEYHSIMH YYSOHBIX HW3JaHHUH, 00pa3oBaTEIbHBIMU
nporpaMMaMH, HHTEpecamMH, MOTPEOHOCTAMU W 3ampocamMu  oOydarolluxcs,
MEeJarornyeckuX pabOTHUKOB U POJIUTENEH (3aKOHHBIX MPEICTABUTENEH) 00yYaIOIUXC .
A TaxKe 3a OpraHU3alHIo0 U PE3YIIbTATHI IEATEIbHOCTA OMOIHOTEKH.



3.4. 3aBepyromuii OHMOIMOTEKON pa3pabaThiBAET U MPEACTABISIET PYKOBOIAUTEIIO
00pa3zoBaTeIbHON OpraHu3ali BCE HEOOXOANWMBIE JOKYMEHTHl M IUIAHOBO-OTYETHYIO
JOKYMEHTAIIHIO.

3.5. B coctaB OMOIMOTEKHA BXOJIUT:

e a0OHEMCHT;

e UYNTAJILHBLIN 347

e OTHEN Y4eOHUKOB;

e 0T/eN HHPOPMAITMOHHO-O0MOIHOrpaduIecKo padoTHI;

e CHCIHAIM3UPOBaHHBIC paboume MecTa s paboThl ¢ MYJIBTHUMEIUHHBIMH
JIOKYMEHTaMHU U BBIXOJOM B UHTEPHET;

MearaTeKa.

3.6. bubnuoreyno-uHGOpMAITMOHHOE 00CTY)KUBAHUE OCYIIECTBIISACTCS B COOTBETCTBUU C
rIaHaMu paboThl OMOIUOTEKH U PEKUMOM PadOThl 00pa30BaTEIHLHON OPraHU3aIIH.

3.7. Pexxum paboThl OMONMMOTEKH OMpEeNseTcsl 3aBEAYIONMM OMOIMOTEKON C y4eTOM
pexuma paboTel 0O0pa3oBaTenbHON opranuzanuu. OKH pa3 B MecAll IPeyCcMaTpUBACTCS
CaHWUTApHBIN JIeHb, B KOTOPBIN 0OCITY)KMBAHUE TTOJIb30BaTENIeH HE TPOU3BOIUTCS.

4. Yyer nocTynjieHusi 1 BbIOBITHS JOKYMEHTOB 0u0JIM0Te4HOro onaa
4.1. I[IpueM 1OKyMEHTOB B ()OHT OMOIMOTEKH BKJIIOYAET CIICAYIOIIHNE OIECPAIIUH:

e CBEpKa IMOCTYIUIEHUI C MEPBUYHBIM YUYETHBIM JOKYMEHTOM (HaKJIaJgHasl, aKT),
BKJTIOYAIOIIMM CIHCOK MOCTYTHBIIUX TOKYMEHTOB;

e COCTaBIICHHWE TEPBHUYHOTO YYETHOTO JOKYMEHTa IS TOCTYIUICHHHA 0e3
COIIPOBOIUTEIBHOM IOKYMEHTAIUH;

e perucTpanys NOCTYNHUBIINX JTOKYMEHTOB B PETUCTPaX CyMMapHOTO, IPYIIIOBOTO
n usHguBuayaneHoro ydera (I'OCT 7.0.93-2015 «bubnuoreunsiii  QoH.
TexHonorust GopMUpOBaHU).

4.2. Tlpy NONONHEHUH OCHOBHOrO OHOIMOTEYHOro (oHIAa HEOOXOAMMO COOJIOIAThH
TpeboBanuss denepanpbHoro 3akoHa oT 25.07.2002 Ne 114-d3 «O mpoTuBOACHCTBUU
IKCTPEMHUCTCKOW  JAEATEABHOCTH».  JIOKyMEHTBI,  BKJIIOYEHHbIE B  IIE€pEYCHb
IKCTPEMHUCTCKUX MaTepUaoB, MPUOOPETATh 3alpelleHo, P BBISBICHUHA WX B (OHIE —
W3BIMATh U3 JOCTYTIA.

4.3. Yder u 00paboTka JOKYMEHTOB OMOIMOTEUHOTO (hOH .

43.1. VYyer u 00paboTKa JIOKyMEHTOB OCHOBHOTO ()OHAAa OCYIIECTBISIETCS
VHJIUBUIYaIbHBIM  crtocoO0M. CBeNeHHs O TMOCTYNUBIIMX II€YaTHBIX JIOKYMEHTaX
BHOCSTCS B «KHHTY CyMMapHOTo y4era JJOKyMEHTOB OCHOBHOTO (DOH[Ia».

[TocTynuBIIUM JOKYMEHTaM MPUCBAWBAIOT WHIWBHUAYATIbHBIN PETHUCTPALIMOHHBIA HOMEP
(MHBEHTApHBI HOMEp WM HMHOW 3HAK, MPUHATHIA B KayeCTBE PETUCTPALIMOHHOTO
HOMEpa, CUCTEMHBI HOMEp I SJEKTPOHHBIX JOKYMEHTOB) U MKU(p XpaHEHUSI.



Peructpannonnsie HoMepa U mU(Pbl OTMEUAIOT B PETHCTPAX WHAWBUAYAIHHOTO ydeTa
JIOKYMEHTOB — MHBEHTAPHOUW KHHUTE, KAPTOTEKE PETUCTPAIMK ra3eT, )KyPHAJIOB, YUYCTHOU
0ase JaHHBIX.

Bce sk3eMIuisippl NMPUHATHIX M3AaHUM IiTeMmentoroTcs. lltemnens ¢ HauMeHOBaHUEM
o0pa3oBaTeIbHON OpraHU3AlNUU JOJKEH ObITh MPSIMOYTOJIBHON (OPMBI.

[lItemnens cTaBUTCS HA 0OOPOTE TUTYJIHHOTO JUCTA (IIPU OTCYTCTBUU TUTYJIBHOTO JIUCTA
— Ha MepBO CTpaHuUIle TEKCTa MOJI 3arjaBueM), Ha 17-i cTpaHuIle Ol TEKCTOM B JIEBOM
HIOKHEM YTy M Ha 00opoTe Kaxaoro mnpuwioxeHus. Ha Opomropax u KypHayiax
HITEMIIENIb CTABUTCS TOJBKO Ha OOJIOXKKE MIIM Ha MEPBOIl CTpaHUIlE TEKCTa.

CoctaB ocHOBHOro (oHAa (UKCHUPYETCS B KapTOYHOM aj(paBUTHOM KaTajore, B
AIICKTPOHHOU 0a3e TaHHBIX OMOINOTEKH.

4.3.2. Yyer u o0paboTKka creruanu3upoBaHHoro (onma. Crenuanau3upoBaHHbIN (OHI
YYUTBHIBAETCS M XPAHUTCS OTACIIBHO OT OCHOBHOT'O OMOIMOTEUHOTO (hOH .

VY4er JOKyMEHTOB CHEIMATN3UPOBAHHOTO (POHA, KaK MHOTO3K3EMIUISIPHON JIUTEPATYPHI,
OCYUIECTBIISIETCSI TPYIIIOBBIM CIIOcOOOM M oTpaxkaercss B «KHure cymmapHoro yuera
y4eOHOro poH/1a» U B KAPTOTEKE PETUCTPALIMOHHBIX KAPTOUEK.

Ha kaxnoe HamMeHOBaHUWE JOKYMEHTOB CHELMaIM3UPOBAHHOTO (OHAA 3aBOAMTCSA
oTHeNbHas ydyeTHas kapTouka. Kaprouku c¢ OuGnuorpaduyeckuMm ONMucaHUEM H3JaHUi
y4eOHUKOB PacCTaBJISIOTCA B YUETHYIO KapTOTEKY IO Kjaccam, a BHYTPU KJIACCOB — IO
andaButy QamMuiuii aBTOPOB WK 3arjaBuid. JlJis KOHTPOJIS 32 COXPAHHOCTHIO YUETHBIX
KapTOUeK OHU peructpupyiorca B <«OKypHaie perucrpauuu y4eTHBIX KapTOYek
y4eOHUKOBY.

TexHuueckas 06paboTKa TOKYMEHTOB MPEIYyCMATPUBAET CICTYIOIINE ONEPAIIHH:

e TIPOCTABJICHHE HA KaXIOM JIOKyMEHTE IITeMIIeNIs OMOIMOTEKH B COOTBETCTBUU C
MyHKTOM 4.3.1 HAacTOSIEro MOJOKEHHUS;

e YCTaHOBJICHUE CPEJICTB 3alIUTHl OT yTpaThl (MAarHUTHBIM JATYUK, PAJUO-UHII,
WHOM BUJI MAPKUPOBKH);

e W3rOTOBJICHHE WM TMPUKPEIUICHHE K JIOKYMEHTY mnacropra ydeOHuka. [lacmopr
y4eOHMKA TPUKIICUBACTCS Ha TTOCJIEIHEH CTpaHuIle YueOHUKA. 3aroIHsAeTCs Py
BBIJIaY€ YUTATEIIO.

VYyer cnenuanu3upoBaHHOTO (OHAA TPEayCMaTPUBACT OTPAKEHHE €ro CcocraBa B
CrpaBOYHO-OMOMHorpaduueckoM amnmapate OWOIMOTEKH, B TOM YHCJE B JJEKTPOHHOMN
0a3e JaHHBIX.

4.4. BriObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH/IA.
4.4.1. IlpuuyuHbl, MO KOTOPHIM JOKYMEHT MOET OBITh BBIBEJAEH M3 COCTaBa

oubnnoreyHoro (hoHAa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, J€(EKTHOCTh, YCTapeIOCTh
0 COJEpKaHMI, yTpaTy. MckiarodeHne JOKyMeHTa wu3 OubinoTedHoro (QoHaa



IPOBOJIMTCSI HA OCHOBAaHUH aHAJHM3a COCTaBa OMOMMOTEYHOro (DOHNIA U PE3yJIbTAaTOB €ro
MIPOBEPKHU.

4.4.2. Tlog BETXOCThIO JOKYMEHTA IMOHMMAKOT PE3yJbTAT €CTECTBEHHOIO CTApPEHUS WIIA
(U3MYECKOro U3HOCA JJOKYMEHTA.

4.43. Tlon AeQEeKTHOCTHIO JOKYMEHTa MOHMMAIOT YAaCTHYHYI0 WM TOJHYK YTpary
AKCIUTYyaTallMOHHBIX KAYECTB IOKYMEHTA B PE3yJIbTaTE BHEIIHETO BO3ACHCTBUS.

4.4.4. Ilox ycTapenoCThIO MO COACPKAHUIO IOHUMAIOT MTOTEPI0 aKTyadIbHOCTH TEMATHKH,
NOJATBEPKIAEMYI0  OTCYTCTBUEM CIpOCa 4MTaTeseil, HEeBOCTPEOOBAaHHOCTHIO B
nepepacnpeiesieHUd U peann3aluu.

4.4.5. Tlog yTpatoii NOKyMEHTa MOHUMAIOT €ro OTCYTCTBUE B (DOHIE OMOIMOTEKH IO
OpUYMHAM TIOTEpPHU, XWINEHUs, OCICTBUN CTUXUIHOIO, TEXHOT€HHOTO (B TOM YHCIE
XaKEPCKOM aTakK U~ HEBOCCTAHOBUMOT'O COOSI 3JIEKTPOHHOTO  O0OpYy/IOBaHUs) WU
COIIMAJILHOTO XapaKTepa, 0 HEYCTaHOBJICHHOW MTPUYUHE.

4.4.6. Ilpouecc MCKIIOUYEHHUS JOKYMEHTOB U3 (oHIa OMOIMOTEKH OCYIIECTBISETCS B
cooTBercTBUU ¢ [lopsakoMm yuera IOKyMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEUHOTO
¢donna, yrBepxkAeHHBIM ITprKkazoM MuHkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE JOKYMEHTOB OMONHOTEYHOro (hOHAA MPOU3BOJUTCS B Pe3yJbTaTe HX
CIUCAHUSI KOMUCCHUEH, CO3/IaHHOM PyKOBOIUTEIEM 00pa30BaTeIbHON OpraHU3aIiu.

4.4.8. YTunuzanusi CIUCaHHBIX JOKYMEHTOB OMOIMOTEYHOro (POHIA MPOU3BOIUTCS B
COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoit Denepanuu.

5. IIpoBepka 1OKYMEHTOB O0MOJIMOTEYHOT0 (poHAA

5.1. TlmanoBas mpoBepka JTOKYMEHTOB OuOmnoreyHoro ¢oHaa MPOBOIUTCA C
NEPUOJUYHOCTRI0O OJIMH pa3 B TATh JIET Ha OCHOBaHWMU rpaduka TPOBEPKH,
YTBEPKJIEHHOTO 3aBEYIOIINM OUOIMOTEKOM.

5.2. BHemaHoBas TpoBepKa IOKYMEHTOB OMOIMOTEYHOro (OHIA MPOU3BOAMUTCS B
00s3aTeIbHOM HOPSIKE:

e TIpHU BBISIBJICHUU (AKTOB XMILEHUS, 37I0YNOTPEOICHNS UM TIOPYH JOKYMEHTOB;

e B Cllyyae CTUXUIHOTrO O€/ICTBUS, OXKAapa WIH APYTHX YPE3BBIYaWHBIX CUTYAIUi,
BBI3BAHHBIX 3KCTPEMAIbHBIMU YCIOBUSIMU;

e TIpU PEOPraHMU3alMU WIIN JUKBUIALMK 00pa30BaTEIbHON OpraHU3aluu.

5.3. Tlo uroram MpOBEPKHU 3aBEAYIONMUN OMOITUOTEKOW COCTABISET aKT, MOJAIMUCHIBAET U
XpaHUT €ro B OMOIHMOTEKE B TEUCHUE CPOKa, YCTAHOBICHHOTO HOMEHKIATYpoit nen. Eciu
KaKUe-TO JIOKYMEHTBI OTCYTCTBYIOT TI0 HEYCTAHOBJCHHOW TWPHYUHE, TO K aKTy
NPUKJIAIBIBAETCS WX CIHCOK, B KOTOPOM (PUKCHPYIOTCS CBEIEHUS O KOJIUYECTBE
JOKYMEHTOB OnOMMoTeyHoro (oHAa B HAIMYMM M KOJUYECTBE OTCYTCTBYIOLIMX
JOKYMEHTOB, B TOM YHCIIE 10 HEYCTAaHOBJICHHON MpHYWHE. B akTe Takke yKa3bIBaeTCs
HOMEp M JaTa aKkTa Mpeblayei MPOBEPKH.



5.4. Bo Bpems poBepKH JOKYMEHTOB OHOIMOTEYHOTO (JOHIa pAOOTHUKH OTCIIC)KUBAIOT
HAJIMYUE DKCTPEMHUCTCKUX MAaTEpHalioB, KOTOpbIE BXOIAT B ¢elepalbHblil CIHUCOK,
onyOaukoBaHHBIM MuHIocToM Poccun Ha cBoeM caiite.

Ecmm 3aBemyrommii  OMONMMOTEKOW HaAWIET SKCTPEMHUCTCKHM MaTepuan, TO JIOHKEH
OTPAaHUYMUThH K HEMY JIOCTYI CO CTOPOHBI MOJIb30BATEICH.

5.5. Ilpu BbIABIIEHMH B HpoLECCE NPOBEPKH (POHJA OTCYTCTBYIOLIUX JIOKYMEHTOB M
HEBO3MOXHOCTH YCTAaHOBJIEHHS BUHOBHBIX JIMIl YOBITKM IO HEeOCTayaM CHHUCBIBAIOTCS B
COOTBETCTBUHU C JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.



